
Minibus Driver and Chaperone 
Job Description 

Lanesfield Primary School 

Title:  Minibus Driver and Chaperone 
Accountability: Responsible to Head Teacher 
Grade:  Grade 3 
Hours:  Morning from 7.15am 

Afternoon from 3.15pm 
Monday to Friday, term time only 

Salary:                See Advert 

Purpose: 
To drive the school minibus as part of a daily service, collecting pupils from designated pick up points in 
the morning and then returning them to the same point at the end of the school day. 

Duties  

 AM-collect the minibus from school and drive a predetermined route to pick up pupils in time for the 
start of the school day. 

 PM-collect the minibus from school and drive a predetermined route to drop off pupils after school 
ends (Note-the minibus will be left at school during the day). 

 Ensure that all relevant pupils are accounted for. 

 Complete daily minibus checks and complete routine paperwork. 

 Liaise with parents as required 

 Carry out daily cleaning duties of the minibus ensuring it is kept at a high standard 

The following duties, which apply to all staff 

 Observe health and safety procedures and work safely at all times. 

 Adhere to relevant risk assessments  

 Promote and safeguard the welfare of children and young persons for whom you are responsible and 
with whom you come into contact. 

 Conduct yourself with professionalism, tact and diplomacy at all times as a representative of the School. 

Note-the above duties are not exhaustive as the post will also cover any other duties which may reasonably 
arise in connection with the position or at the request of the Headteacher.  

Signed: ____________________________________________ Date: ___________________ 
                    (Minibus Driver) 

Signed: ____________________________________________ Date: ___________________ 
(Head Teacher) 



PERSON SPECIFICATIONS 
Minibus Driver and Chaperone 

Essential (e) / 
Desirable (d) 

Assessed by 

Qualifications
 Full, clean UK driving license including D1 provision  
 GCSE (or equivalent) Maths and English at grade A-C 
 Paediatric First Aid 

E 

D 

D

Application 

Experience
 Experience working in a school setting   
 Experience driving passengers  

D 
D Application/ interview  

Skills / Abilities 
 Good written skills 
 Good communication skills  
 Strong knowledge of the UK highway code 

E 
E 
E 

Application/ interview 

Personal attributes  
 Must be a calm, confident and safe driver  

 Must like children

E 
D 

Interview   

Other 
 Understanding and commitment to safeguarding  E Application/ interview  


