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Application for a permit to operate a vehicle refinishing 
installation 

 

Local Authority Pollution Prevention and Control 

Pollution Prevention and Control Act, 1999 

Environmental Permitting (England and Wales) Regulations 2016  

 
 

 

When to use this form 

 
Use this form if you are applying to a Local Authority for a permit to operate a vehicle refinishing 
installation as defined in Environmental Permitting Regulations (England and Wales) Regulations 
2016  
 

The appropriate fee must be enclosed with the application to enable it to be processed further. 
When complete send the form and fee and any additional information to: 

 
Environmental Health  
Resident Services 
City of Wolverhampton Council 
Civic Centre 
St Peter’s Square 
Wolverhampton WV1 1DA 

 
 
Or via email: environmentalpermitting@wolverhampton.gov.uk 

 
 

If you need help and advice 
 

We have made the application form as straightforward as possible, but please get in touch with us 
at the local authority address given above if you need any advice on how to set out the information 
we need. 

 

For the purposes of Section C of the form, a relevant offence is any conviction for an offence 
relating to the environment or environmental regulation. 

 
 

 

For Local Authority use 

Application reference Officer reference Date received 

Introduction 

mailto:environmentalpermitting@wolverhampton.gov.uk
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LA-EPR application form - to be completed by the operator A 

The basics 

A1 Name and address of the installation 
 

 
 
 
 
 

Postcode: Telephone: 

 

A2 Ordinance survey national grid reference (8 characters) 
 

(for example, SJ 123 456...there are a number of internet mapping sites which will convert a 
post code to a grid refrences.) 

 

 

 

A3 Please provide details including reference numbers of any existing authorisation 
or permit for a vehicle refinishing installation 

 

 

 

A4 The applicant - please provide the full name of company or corporate body or the 
name of the sole trader or the names of the partners 

 

Name: 
 

Trading name, if different: 

Registered office address: 

 
 
 

 
Principal office address, if different: 

Company registration number: 
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A5 Any holding company? 
 

Is the operator a subsidiary of a holding company within the meaning of section 1159 of the 
Companies Act 2006? If “yes” please fill in details of the ultimate holding company. 

 

 Yes  No 
 

Name: 

 
 

Trading name, if different: 

Registered office address: 

 
 
 
 
 
 

Principal office address, if different: 

Company registration number: 

 

A6 Who can we contact about your application? 
 

It will help to have someone who we can contact directly with any questions about your 
application. The person you name should have the authority to act on behalf of the operator. 
This could be an agent or consultant rather than the operator. 

 

Name: 
 

Position: 

Address: 

 
 
 
 
 
 

Postcode: Telephone: 

 
 

Fax: Email address: 
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B The installation 

Please provide written information about the aspects of your installation listed below. 
We need this information to determine whether you will operate the installation in a way 
in which all the environmental requirements of the EP Regulations are met. 

 

B1 Describe the proposed installation and activities and identify the foreseeable 
emissions to air from the process. 

Document reference:   
 

B2 Once all foreseeable emissions have been identified in the proposed installation 
activities, each emission should be characterised (including odour) and 
quantified. 

 

Atmospheric emissions should be categorised under the following: 
 

i) point source, (e.g. chimney / vent, identified by a number and detailed on a plan) 

ii) fugitive source (e.g. from stockpiles / storage areas). 

If any monitoring has been undertaken please provide the details of emission 
concentrations and quantify in terms of mass emissions. If no monitoring has 
been undertaken please state this. 

(Mass Emission - the quantification of an emission in terms of its physical mass per period of 
time. e.g. Grams per hour, tonnes per year) 

 

B3 For each emission identified from the installations‟ activities describe the current 
and proposed technology and other techniques for preventing or, where that is 
not practicable reducing the emissions. If no techniques are currently used and 
the emission goes directly to the environment, without abatement or treatment 
this should be stated 

 

Document reference:   
 

B4 Describe the proposed systems to be used in the event of unintentional releases 
and their consequences. This must identify, assess and minimise the 
environmental risks and hazards, provide a risk based assessment of any likely 
unintentional releases, including the use of historical evidence. If no assessments 
have been carried out please state. 

 

Document reference:   
 

B5 Describe the proposed measures for monitoring all identified emissions including 
any environmental monitoring, and the frequency, measurement methodology 
and evaluation procedure proposed. (e.g. particulate matter emissions, odour 
etc). Include the details of any monitoring which has been carried out which has 
not been requested in any other part of this application. If no monitoring is 
proposed for an emission please state the reason. 

 

Document reference:   
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B6 Provide detailed procedures and policies of your proposed environmental 
management techniques, in relation to the installation activities described. 

 

Document reference:   
 

B7 Attach a plan of the premises showing the location of: 
 

a) the premises 

b) spray booths 

c) organic solvent containing material storage 

d) organic solvent containing waste storage 
 

B8 Supply a description of the location and methods of storage of organic solvent 
containing materials. 

 

Document reference:   
 

B9 Supply certification of spray booth performance 
 

Document reference:   
 

B10 Are VOC emitting stacks1 at least 3m above the roof ridge height of buildings 
within 15 m of the stack? 

 

 Yes  No 
 

If ’no’, please provide a written plan for the construction, operation and maintenance of 
stacks emitting VOCs. 

Document reference:   
 

B11 Provide details how the mass of VOC emitted and of paint solids used will be 
determined and recorded. 

 

Document reference:   
 

B12 Provide a written plan for the maintenance, inspection and replacement of 
extract air filters of the spray booth and abrasive blasting equipment plant. 

 

Document reference:   
 

B13 Provide a written plan for measuring particulate emissions from abrasive 
blasting equipment, using manual extractive testing methods. 

 

Document reference:   
 

B14 Provide a written plan for control of VOC emissions from spray gun testing and 
sprayout following cleaning. 

 

Document reference:   
 
 
 
 

 
1 NB – All new VOC emitting stacks are required to vent VOC‟s at a height greater than 3m above the roof ridge height of buildings 
within 15 m of the stack 
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B15 Provide a written plan for the control of VOC emissions from spray gun and 
equipment cleaning. 

 

Document reference:   
 

B16 Provide a written plan for the control of VOC emissions from solvent 
contaminated wipes and other wastes. 

 

Document reference:   
 

B17 State whether any structured environmental management system (such as ISO 
14001, EMAS or BS8555) or a tailored system is being used or is planned, and if 
so what. 

 

Document reference:   
 

B18 Specify what training and instruction staff will be given to ensure that this Permit 
(if granted) is complied with. 

 

Document reference:   
 

B19 Provide an assessment of the potential significant local environmental effects of 
the foreseeable emissions (for example, is there a history of complaints, is the 
installation in an air quality management area?) 

 

Document reference:   
 

B20 Are there any sites of special scientific interest (SSSIs) or European Sites which 
are within 500 metres of the installation? 

 

 Yes  No 
 

If yes, please give names of the sites 

……………………………………………………………………………………………… 
 

B21 Provide an assessment of whether the installation is likely to have a significant 
effect on such sites and, if it is, provide an assessment of the implications of the 
installation for that site, for the purposes of the Conservation (Natural Habitats 
etc) Regulations 1994. 

 

Document reference:   
 

B22 Environmental Statements 
 

Has an environmental impact assessment been carried out under The Town and 
Country Planning (Environmental Impact Assessment) (England & Wales) 
Regulations 1999, or for any other reason with respect to the installation? 

 Yes  No 
 

If “Yes” please supply a copy of the environmental impact assessment and details of any 
decision made 

Document reference:   
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B22 Additional Information 
 

Please supply any additional information which you would like us to take account of in 
considering this application. 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 
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C Fees and Charges 
 

C1 Your application cannot be processed unless the application fee is correct and 
has been received by the Council. Please contact the Council to find out the 
current fee and how to pay 

Email: environmentalpermitting@wolverhampton.gov.uk 

The Secretary of State sets the fees and charges and details of the application fee 
can be found by accessing the relevant scheme at: 

http://www.defra.gov.uk/environment/quality/industrial/las-regulations/charges-risk/ 

 

C1.2 Please give any company purchase order number or other reference you wish 
to be used in relation to this fee. 

 

C2 Annual charges 

If we grant you a permit, you will be required to pay an annual subsistence charge. 

If you don’t pay, your permit can be revoked and you will not be able to operate your 
installation. 

Please provide details of the address you wish invoices to be sent to and details of 
someone we may contact about fees and charges. 

 

 
 
 
 
 
 
 
 
 

 
Postcode: Telephone: 

 

C3 Commercial confidentiality 

Is there any information in the application that you wish to justify being kept from the 
public register on the grounds of commercial confidentiality? 

If „Yes‟, please provide full justification, considering the definition of commercial 
confidentiality within the Regulations (See the appropriate general guidance manual). 

Doc Reference:   

mailto:environmentalpermitting@wolverhampton.gov.uk
http://www.defra.gov.uk/environment/quality/industrial/las-regulations/charges-risk/
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C4 Data Protection Declaration 

The information you give will be used by the regulator to process your application. It will 
be placed on the relevant public register and used to monitor compliance with the permit 
conditions. We may also use and/or disclose any of the information you give us in order 
to: 

• consult with the public, public bodies and other organisations, 

• carry out statistical analysis, research and development on environmental issues, 

• provide public register information to enquirers, 

• investigate possible breaches of environmental law and take any resulting action, 

• prevent breaches of environmental law, 

• assess customer service satisfaction and improve our service. 

We may pass on the information to agents/ representatives who we ask to do any of 
these things on our behalf. 

It is an offence under the relevant regulations, for the purpose of obtaining a permit (for 
yourself or anyone else) to: 

• make a false statement which you know to be false or misleading in a material 
particular, 

• recklessly make a statement which is false or misleading in a material particular. 

If you make a false statement we may prosecute you, and if you are convicted, you are 
liable to a fine or imprisonment (or both). 

 

C5 Declaration 

Signature of current applicant(s)* 

I / We certify that the information in this application is correct. I / We apply for a permit in 
respect of the particulars described in this application (including supporting 
documentation) I / We have supplied. 

Please note that each individual applicant must sign the declaration themselves, even if 
an agent is acting on their behalf. 

For the application from: 

Premises name:   

Signature:    

Name: 

Position:   

Date:  

 

Signature:    

Name:  

Position:   Date:  

 

* Where more than one person is defined as the applicant, all should sign. Where a 
company or other body corporate - an authorised person should sign and provide 
evidence of authority from the board of the company or body corporate. 
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Appendix 2: Model Permit 
[ ] COUNCIL 
POLLUTION PREVENTION AND CONTROL ACT 1999 
Environmental Permitting Regulations 2016  
 

 

 

 

 
 

The above named company is permitted to operate a vehicle refinishing installation 
subject to compliance with the following conditions: 

Permit ref. no: 

Installation Details (i) Name and address of operator: + (if appropriate) registered 
number and office of company. 

(ii) Address of permitted installation: [outlined on attached plan; + include location of 
spray booth(s), areas for storage of organic solvent containing materials and wastes). 
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Conditions 

Non-VOC emissions 
 

Table 1 - The following non-VOC emission limits shall apply: 

 Substance Source Emissions 
limits / 

provisions 

Type of monitoring Monitoring 
frequency 

1 Particulate 
matter 

From spray booths 10 mg /Nm3 By guarantee supplied 
by the spray booth 
constructor (see B3 of 
the application) 

None required 

[Abrasive blasting 
equipment and other 
sources (except spray 
booths)] 

[50 mg/Nm3 
for contained 
sources] 

Manual extractive 

Testing in accordance 
with BS6069: Section 
4.3 1992 

[in accordance 
with the written 
plan (see B7 of 
the 
application)] 

2 Sulphur 
dioxide 

All processes / activities 1% wt/wt 
sulphur in fuel 

Certification by 
supplier on first 
delivery. 

None required 

All processes/ activities 
using gas oil as defined 
in the Sulphur Content 
of Certain Liquid Fuels 
Directive (1999/32/EC). 

0.1% wt/wt 
sulphur in fuel 

All emissions shall be determined at the standard reference conditions of 273.15K and 101.3kPa, 
without correction for water vapour content. 

1. The introduction of dilution air to achieve emission concentration limits shall not be permitted. 
Dilution air may be added for waste gas cooling or improved dispersion where justified, but this 
must not be considered when determining the mass concentration of the pollutant in the waste 
gases. 

2. The operator shall implement a maintenance schedule a copy of which shall be made 

available to the regulator upon request. The operator shall inform the Council in writing of 
any significant changes to the schedule 

3. Dusty wastes shall be stored in closed containers. 

4. Dry sweeping of dusts and dusty wastes shall not be used. 

5. The operator shall keep records of inspections, tests and monitoring in relation to the 
provisions of the table above. In such cases: 

• current records shall be kept on site and made available for the regulator to examine; 

• current records shall be kept on site and made available for the regulator to examine; 

• records shall be kept by the operator for at least two years. 
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6. The operator shall notify the regulator at least 7 days before any periodic monitoring 
exercise to determine compliance with the abrasive blasting particulate emission limit 
values. The operator shall state the provisional time and date of monitoring, pollutants to 
be tested and the methods to be used. 

7. Within 8 weeks of the completion of monitoring activities, the results of non-continuous 
emission testing shall be forwarded to the regulator. 

8. In the event of any adverse results from any monitoring activity in relation to the 
provisions of the above table, the operator shall investigate as soon as the results are 
obtained/received. The operator shall: 

• identify the cause and take corrective action; 

• record as much detail as possible regarding the cause and extent of the problem; 

• record the action taken by the operator to rectify the situation; 

• re-test to demonstrate compliance as soon as possible; and 

• notify the regulator. 

9. In the case of abnormal emissions, or malfunction or breakdown leading to abnormal 
emissions, the operator shall: 

• investigate immediately and undertake corrective action; 

• adjust the process or activity to minimise those emissions; and 

• promptly record the events and actions taken; 

• notify the regulator without delay, if the emission is likely to have an effect on the 
local community. 

 

VOC emissions 

10. Surface preparation and painting operations shall be carried out using only coating 
materials, which are placed on the market for use in vehicle refinishing bodyshops (as 
identified by a label on the container containing the following information -a description 
of the product by identification of the contents as a subcategory of Directive 
2004/42/CE, the relevant VOC limit values in g/l as referred to in Annex II of Directive 
2004/42/CE and the maximum content of VOC in g/l of the product in a ready to use 
condition ”). For information, the individual bodyshop products that are covered by this 
permit are listed in Appendix 3 of Process Guidance Note 6/34 (11). 

11. The products used in coating shall be prepared and applied in accordance with the 
suppliers’ instructions. Under no circumstances shall the product be thinned with more 
than the supplier’s stated quantity or percentage of thinner. For information, the 
maximum, application-ready VOC contents for individual categories of products are 
listed in Table 4.2 of Process Guidance Note 6/34 (11). 

12. All paint spraying operations shall be carried out in a totally enclosed booth under 
negative pressure, to prevent fugitive emissions of VOCs. 
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13. Spray applied coatings shall be applied to passenger cars using one of the following 
methods: 

• high volume low pressure (HVLP) (maximum atomisation pressure 67.5kPa) 
spraying equipment; 

• air assisted airless spraying equipment; 

• electrostatic spraying equipment; or 

• a system capable of achieving a transfer efficiency of at least 65%, determined in 
accordance with the procedure set out in BS EN 13966-1:2003 Determination of the 
transfer efficiency of atomising and spraying equipment for liquid coating materials. 

list only those of the above techniques which are intended to be used 

14. Spray applied coatings shall be applied to commercial vehicles using one of the 
techniques in Condition 3.5 of PG6/34(11) or using airless spraying equipment. 

15. All spray guns and equipment cleaning shall be carried out in an automatic, totally- 
enclosed equipment cleaning machine or any other equipment cleaning machine which 
can achieve comparable or lower emissions. The cleaning machine shall be provided 
with the minimum of exhaust ventilation that is necessary to prevent the fugitive 
emission of organic solvent vapour when the machine is opened for introduction or 
removal of equipment, or for the changing of cleaning solvent. 

16. All spray gun testing and sprayout following cleaning shall be carried out in either an 
equipment cleaning machine with the extraction running or into a chamber which is 
provided with extraction which is running in accordance with a written procedure a copy 
of which shall be made available to the regulator upon request. The operator shall 
inform the Council in writing of any significant changes to the written procedure. 

17. Cleaning solvents shall be dispensed by a piston type dispenser or similar contained 
device, when used on wipes. 

18. Pre-impregnated solvent wipes shall be held within an enclosed container prior to use. 

19. Solvent contaminated wipes and other wastes shall be handled in accordance with a 
written procedure a copy of which shall be made available to the regulator upon request. 
The operator shall inform the Council in writing of any significant changes to the written 
procedure. 

20. Organic solvent containment and spillage equipment shall be readily available in all 
organic solvent handling areas. 

21. All solvent containing coatings, thinners and related materials and equipment cleaning 
materials shall be stored: 

• in the containers in which they were supplied, with the lid securely fastened at all 
times other than when in use; 

• within spillage collectors, of suitable impervious and corrosion-proof materials and 
capable of containing 110% of the largest container; 

• away from sources of heat. 

For information, these conditions should not conflict with the requirements of occupational 
health and safety regulations 
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22. All solvent containing wastes shall be stored: 

• in suitable sealed containers with a securely fastened lid, and labelled so that all 
that handle them are aware of their contents; 

• within spillage collectors, of suitable impervious and corrosion-proof materials and 
capable of containing 110% of the largest container; 

• away from sources of heat. 

23. Cleaning operations involving organic solvents shall be reviewed every [two] years, to 
identify opportunities for reducing VOC emissions. This will include identification of 
cleaning steps that can be eliminated or alternative cleaning methods. The regulator 
shall be provided with a report on the conclusions of the review, within eight weeks of it 
being completed. 

24. Spares and consumables, particularly those subject to continual wear shall be held on 
site, or shall be available at short notice from guaranteed suppliers, so that spraybooth 
and abrasive blasting plant breakdowns can be rectified rapidly. 

25. Waste solvents and waste coatings shall be recycled [on]/[off]-site. [Copies of receipts of 
waste materials sold for recycling shall be kept for three years]. 

 

Visible and odorous emissions 

26. All releases to air, other than condensed water vapour, shall be free from persistent 
visible emissions. 

27. All emissions to air shall be free from droplets. 

28. There shall be no offensive odour beyond the site boundary, as perceived by the 
regulator. 

29. Emissions from combustion processes shall in normal operation be free from visible 
smoke and in any case shall not exceed the equivalent of Ringelmann Shade 1, as 
described in British Standard BS 2742:1969. 

 

General Conditions 

30. All emissions of [Insert x pollutant(s)] shall be emitted from [Insert y stack(s)]. The 
stacks shall be [Insert z height(s)]. 

31. The activity shall operate in accordance with [Insert reference environmental 
management system intended to be used] 

32. Staff at all levels shall receive the necessary training and instruction [Insert key 
elements of the training and instruction programme intended to be used] 

33. A record of staff training and instruction, comprising the name of the trainee and the 
subject-matter of the training, shall be maintained by the operator and sent to the 
Council on [date - once a year]. 

34. A written record of all maintenance carried out in accordance with Condition 2 shall be 
made available for inspection by the regulator 
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The following two conditions are not needed for PPC permits which transferred automatically into 
the environmental permitting regime by virtue of regulation 69(6) of the 2007 Regulations and 
regulation 108(4) of the 2010 Regulations. Where permits are issued on or after 6 April 2008 the 
conditions will not automatically apply and need specific inclusion in the permit where required. 

 

Best available techniques 

35. The best available techniques shall be used to prevent or, where that is not practicable, 
reduce emissions from the installation in relation to any aspect of the operation of the 
installation which is not regulated by any other condition of this permit. 

36. If the operator proposes to make a change in operation of the installation, he must, at 
least 14 days before making the change, notify the regulator in writing. The notification 
must contain a description of the proposed change in operation. It is not necessary to 
make such a notification if an application to vary this permit has been made and the 
application contains a description of the proposed change. In this condition „change in 
operation‟ means a change in the nature or functioning, or an extension, of the 
installation, which may have consequences for the environment. 
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Appendix 3: Individual bodyshop products 
covered by this permit 
a) ‘preparatory and cleaning' means products designed to remove old coatings 

and rust, either mechanically or chemically, or to provide a key for new 
coatings: 

(i) preparatory products include gunwash (a product designed for cleaning 
spray-guns and other equipment), paint strippers, degreasers (including 
anti-static types for plastic) and silicone removers; 

(ii) ‘precleaner' means a cleaning product designed for the removal of 
surface contamination during preparation for and prior to the application 
of coating materials; 

b) ‘Bodyfiller/stopper' means heavy-bodied compounds designed to be applied to 
fill deep surface imperfections prior to the application of the surfacer/filler; 

c) ’primer' means any coating that is designed for application to bare metal or 
existing finishes to provide corrosion protection prior to application of a primer 
surfacer: 

(i) ‘surfacer/filler' means a coating designed for application immediately 
prior to the application of topcoat for the purpose of corrosion resistance, 
to ensure adhesion of the topcoat, and to promote the formation of a 
uniform surface finish by filling in minor surface imperfections; 

(ii) ‘general metal primer' means a coating designed for application as 
primers, such as adhesion promoters, sealers, surfacers, undercoats, 
plastic primers, wet-on-wet, non-sand fillers and spray fillers; 

(iii) ‘wash primer' means coatings containing at least 0,5 % by weight of 
phosphoric acid designed to be applied directly to bare metal surfaces to 
provide corrosion resistance and adhesion; coatings used as weldable 
primers; and mordant solutions for galvanised and zinc surfaces; 

d) ‘topcoat' means any pigmented coating that is designed to be applied either as 

a single-layer or as a multiple-layer base to provide gloss and durability. It 
includes all products involved such as base coatings and clear coatings: 

e) ‘base coatings' means pigmented coatings designed to provide colour and any 
desired optical effects, but not the gloss or surface resistance of the coating 
system; 

f) ‘clear coating' means a transparent coating designed to provide the final gloss 
and resistance properties of the coating system; 

g) ’special finishes' means coatings designed for application as topcoats 
requiring special properties, such as metallic or pearl effect, in a single layer, 
high-performance solid-colour and clear coats, (e.g. anti-scratch and 
fluorinated clear- coat), reflective base coat, texture finishes (e.g. hammer), 
anti-slip, under-body sealers, anti-chip coatings, interior finishes; and aerosols. 


