
Guidance notes for Volunteer-led Sport and 
Physical Activity Providers for applying for 

the COVID Compliant Grant Scheme



Step 1: Access to the grant application portal: www.grantapproval.co.uk

Step 2: If this is the first time you have accessed the portal select the register now icon, if 
you already have an account skip to step 4. 
Please note the application must be completed by an authorised person who is named on 
the providers bank account. 

http://www.grantapproval.co.uk/


Step 3: Read the information regarding registering for GrantApproval page and follow the 
information at the bottom of the page to create a new account, once you have submitted 
your email, an email will be sent allowing you to create a password, follow the instructions 
on the email. 



Step 4: Select the Billing Authority as Wolverhampton 



Step 5: Scroll down and select the Covid Compliant Grant Scheme, by clicking on the blue 
button 



Step 6: Confirm that you meet all the declarations and click on the green box 



Step 7: Complete the information, if you  are committee member of a voluntary group, 
select ‘Director’ in answer to what is your relationship to the business. 

Once you have completed all of the data fields, if you are club select the light blue bow ‘A 
non incorporated body’ 



Step 8: Please complete your details, of the field of ‘Who is Your Regulator’ please input the 
name of your National Governing Body, if you have no governing body please state ‘no 
governing body’. 
If you do not have company number as you are voluntary organisation please input 0000. 



Step 9: If you are a voluntary organisation please input N/A if you have no employees. 



Step 10: Please complete all fields 



Step 11: Mandatory Upload regarding premises, if you hire the facility please provide an invoice or 
letter of confirmation of hire from the facility owner. All sports providers must at this point upload 
additionally, confirmation of affiliation to the relevant National Governing Body, a copy of the COVID 
Risk Assessment, and copy of insurance. 
Complete all other Mandatory Upload fields 



Regarding the Mandatory Document Upload and employees, for voluntary organisations 
please upload a document citing how many active volunteers the group has and the number 
of adult and junior members you have. 



Step 12: Once all the documents have been uploaded please click on the green icon to 
enter bank details 



Step 13: Please enter Bank Details for the group/provider, personal bank accounts will not 
be accepted



Step 14: Confirm declaration and submit application 


